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Group A  
Self-development  

Title  Level  Credit 

value  

Aim  The learner will:  

  

The  learner can:  

Self- 

development  

1  2  Skills in self-awareness and 

self-development  

1. Take an active role in their self-

development  

1.1  Identify their own strengths and/or 

abilities  

      1.2  Choose an area for self-development  

     1.3  Outline the importance of this area for  

their own self-development  

  

2. Be able to plan for their self-

development   

2.1  Plan for an identified area of self-

development  

      2.2  List activities, targets, and timelines for 

their own self-development  

     2.3  Plan how to review progress towards 

achieving their targets  

     2.4  Work through the agreed plan towards 

achieving their self-development 

targets  

  

3. Review their self-development and 

plan for the future   

3.1  Review their own self-development 

plan  
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     3.2  

 

 

3.3 

Suggest how to make changes and 

improve the plan  

 

Outline ways to continue with their self-

development in the future 
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Working with others  
Title  Level  Credit 

value  

Aim  The learner will:  

  

The  learner can:  

Working 

with others  

  

1  2  To develop skills in 

working together in  a 

group  

1 Understand the characteristics of good 
team working  

  

1.1 

1.2  

  

Identify two factors leading to good team 
working  
Explain why each of these factors supports 

good team working  

2 Understand and demonstrate own 

strengths and role in a team  

2.1  Identify two individual strengths and 

describe their team role  

      2.2  Describe how their own strengths have 
contributed to a team’s work  
  

3 Be able to recognise and value the 

contribution made by others in a 

team  

3.1  Identify two strengths of other team 

members and describe their respective 

team roles  

      3.2  Describe how others’ strengths have 
contributed to a team’s work  
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4   Be able to participate effectively in a  
team  

4.1   Suggest ways of working for team ,  for  
working as a group  

4.2   Contribute to the planning of teams’ and  
own tasks  

4.3   Work with others in a positive way to  
tackle teams’ and own tasks  

4.4   Make suggestions appropriately  
4.5   Deal with instructions appropriately  
4.6   Deal with feedback appropriately  
4.7   Support others and ask for support when  

required  
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Planning and reviewing learning  
Title  Level  Credit 

value  

Aim  The learner will:  The learner can:  

Planning and 

reviewing 

learning  

1  2  To develop skills in 

planning and reviewing 

own learning  

1 Be able to plan to meet targets.  

  

1.1 Describe the importance of setting targets  

1.2 Set targets that clearly show what they want 
to achieve  

1.3 Identify clear action points and deadlines  

1.4 Identify and access sources of support  

1.5 Plan for reviewing progress  

  

2 Be able to follow a plan to meet 
targets and improve  
performance  

  

  

  

2.1 Work through action points to complete 
work on time  

2.2 Describe different ways of learning and how 
they learn best  

2.3 Use ways of learning suggested by others 
and make changes when needed to 
improve performance  

2.4 Use support given by others to help meet 
own targets  
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    3  

  

Be able to review own progress 

and achievements  

3.1 Identify what they have learned and state 
they have learned  

3.2 State what went well and what went less 
well  

3.3 Identify targets they have met and describe 
own achievements  

3.4 Accept and use feedback to improve own 
performance  
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Group B  
Health and Safety in a Practical Environment  

Title  Level  Credit 

value  

Aim  The learner will:  The  learner can:  

Health and Safety  

in a Practical 

Environment  

1  1  To gain awareness of 

H & S requirements 

and tackling risks  

1 Be aware of relevant health 

and safety requirements, 

procedures, and 

equipment  

1.1  State the purpose of relevant, current health 

and safety requirements, for example, Health 

and Safety at Work Act or the Control of 

Substances Hazardous to Health Regulations  

      1.2  State the correct procedures for reporting 

accidents and potential hazards  

     1.3  State the correct response to two emergency 

situations  

     1.4  State the location of the use of emergency 

equipment, for example, fire/emergency alarm 

and first aid box  

2 Recognise and manage risk by 

following safe working 

practices  

2.1  

2.2  

Identify the potential risks of a given situation 

State the purpose and use of safety equipment 

and/or clothing to minimise risk in particular 

tasks  

     2.3  Follow relevant health and safety procedures, 

for example, by selecting and using 

appropriate personal protective equipment or 

using correct manual handling techniques  
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Computer security and privacy  
Title  Level  Credit 

value  

Aim  The learner will:  The learner can:  

Computer 

security and 

privacy  

  

1  1  To gain awareness of 

computer security and 

privacy  

1 Know the basics of computer 
security and privacy.  

  

1.1 State why computer security and 
privacy is important  

1.2 Identify two threats to a computer.  

1.3 Identify ways to protect a computer 
against threats  
  

2 Know how to keep information 
secure  

  

2.1 Give examples of ways of keeping 
online and network transactions 
secure  

2.2 Give examples of keeping e-mail and 
instant messaging transactions 
secure  

  

3 Know how to protect self and 
family from online security 
threats  
  

3.1 Identify ways to protect own privacy 
online  

3.2 Give examples of ways of protecting 
own family from security threats 
online  
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        4 Know how to keep a computer 

secure  

4.1 Identify the security settings on a 
computer and their purpose  

4.2 Identify ways of keeping computer 

security up-to-date  
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Group C  
Using tools in a vocational area  

Title  Level  Credit 

value  

Aim  The learner will:  The learner can:  

Using tools in a 

vocational area  

  

1  2  To gain practical skills in 

the use of tools within a 

vocational area  

1 Know tools and equipment  

suitable for an agreed activity   

1.1  

1.2  

  

Identify tools and equipment suitable  

for an agreed activity  

State the purpose of tools and 

equipment for an agreed activity  

2 Be able to use tools and 
equipment for an agreed 
activity  

  

2.1  

2.2  

Use suitable tools and equipment for an 
agreed activity  
Identify and follow safety precautions 

associated with the tools and 

equipment used for an activity  

3 Know how to care for and 

maintain a range of tools and 

equipment.  

3.1  Outline the care and maintenance  

needed for the tools used for an agreed 

activity   
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Researching a vocational area  
Title  Level  Credit 

value  

Aim  The learner will:  The learner can:  

Researching a 

vocational area  

  

1  2  To gain the skills to 

research a vocational 

area  

1 Know how to research a 

vocational area  

1.1  

1.2  

Outline own reasons for interest in a 
specific vocational area   
Use given sources of information to 

research the vocational area  

     1.3  Name three job roles associated with the 

vocational area  

     1.4  Identify the skills, knowledge and personal 
qualities required to perform one of the job 
roles identified  
  

2 Know how to develop the skills 

and knowledge for a chosen 

job role  

2.1  Identify own current skills, knowledge, and 

personal qualities relevant to the chosen 

job role  

     2.2  Identify areas for own development  

     2.3  Prepare an outline action plan for 
developing skills and knowledge for the 
chosen job role  
  

  

  

  


